City of Stewart
Job Description for Public Works Operator

Job Title: Public Works Operator

Report To: Public Works Supervisor

Nature of Work: Water/Wastewater Utilities, Streets, and General Maintenance and supervising personnel

SCOPE OF WORK:
The primary objective of this position is to operate city equipment, vehicles, and perform necessary labor in the construction, maintenance, repair and testing of streets, water and wastewater utilities, public buildings and grounds.

ESSENTIAL DUTIES AND RESPONSIBLITIES:

· Clean and maintain streets, trails, sidewalks, parking lots, and other paved and non-paved surface of the municipal transportation system.  
· Operate equipment includes trucks, tractor/loader, snow blower, power mower, chainsaws (etc.) in the maintenance of the city’s physical facilities including patching streets, cleaning streets, snowplowing, tree trimming, mowing, and other maintenance work as required.
· Performs various preventative and corrective maintenance services on city equipment and vehicles to ensure safe and proper operations.
· Operate various mechanic ship power equipment and hand tools.
· Maintain all city owned property, perform minor carpentry, paint and do minor repairs as necessary.
· Proper storage out of season material.
· Preform routine preventative maintenance such as lubrication, cleaning, and replacement of expandable parts and materials.
· Participate in inspection, maintenance, repair of all water lines, wastewater lines, valves, and water hydrants throughout the city.
· Flush all water hydrants.
· Inspect deficiencies and conduct repair operations as needed on all roadways.
· Inspect, install, and maintain traffic signage and associated apparatus.
· Maintain and inspect right-of-way and boulevard vegetation and trim or remove trees.
· Perform turf maintenance and landscape duties in parks and other City properties.
· Maintain and repair park and recreation facilities and equipment.
· Perform janitorial and light building maintenance duties in park buildings.
· Participate in inspecting and diagnosing park and recreation facilities and equipment for unsafe and hazardous conditions.
· Maintain the municipal brush site involving installation and operation of security cameras, pushing, and rotating piled brush.
· Maintain and repair municipal buildings and equipment by performing a variety of carpentry, painting, plumbing, electrical, heating, air conditioning, and mechanical work.
· Perform preventative and maintenance for heating, ventilation, and air conditioning equipment.
· Maintain and repair plumbing fixtures.
· Inspect facilities to identify building maintenance needs.  Assist and participate in facility improvements and alternations.
· Perform light electrical repair and installation.  Install, test, and maintain emergency lighting and security systems.
· Assist in performing maintenance and repair on pumps, motors, and other equipment related to pump station, filter plant, and wastewater treatment ponds.
· Read water meters monthly.
· Work on occasion longer hours as needed to meet emergency needs.
· Other Duties as Assigned.

DUTIES AND RESPONSIBILITY IN THE ABSENCE OF PUBLIC WORKS SUPEBVISOR

· Perform routine testing of samples from water and wastewater in the absence of the Public Works Supervisor.
· Perform daily checks on functioning of pumps, motors, and related equipment in connection with wells, water pumping, wastewater system, public facilities, and burn pile.
· Check for proper operations on pumps and pump controls.
· Check for correct injections and usage of water treatment chemicals.
· Read water meters monthly.
· Backwashing

LICENSING AND CERTIFICATION:
· Employees must maintain all licenses and certifications required for assigned duties.  Where water or wastewater operations are regulated and require certified operations, the city will assign those duties in accordance with applicable Minnesota requirements.  Water plant license Class D & C and Wastewater License Class D must be obtained within 3 years of employment.  Employees agree to obtain and maintain a Minnesota Class B CDL with required endorsements within 6 months of employment.

PHYSICAL AND WORKING CONDITIONS:
· Regular outdoor work in heat, cold, snow, rain, and other weather conditions.
· Ability to lift, carry, push, and pull equipment, tools, and materials as required.
· Ability to climb, bend, kneel, crawl, stand, and walk for extended periods.
· Ability to safely work around equipment, vehicles, utility structures and work zones.
· Work may involve noise, dust, fumes, traffic, uneven terrain, chemicals used in municipal operations and other occupational hazards.
· Ability wear required PPSE.
· May require nights, weekends, holidays, and emergency call-ins.



The job description is subject to change as the needs of the employer and requirements of the job change.

Pay Grade Level – Grade 7



